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Introduction to ECTS

What is a credit system?

A credit system is a systematic way of describingducational programme by attaching credits to its
components.

The definition of credits in higher education syssemay be based on different parameters, such as
student workload, learning outcomes and contactdhou

What is ECTS?

The European Credit Transfer and Accumulation $ys$ea student-centred system based on the
student workload required to achieve the objectofess programme, objectives preferably specified in
terms of learning outcomes and competences todérad.

How did ECTS develop?

ECTS was introduced in 1989, within the framewdrEmsmus, which was developed into the
Socrates programme in 1995 until 2006. Erasmusnbegart of the EU's Lifelong Learning
Programme in 2007 and expanded to cover new aneasas student placements in enterprises
(transferred from the Leonardo da Vinci programmae)yersity staff training and teaching for
enterprise staff. The Programme seeks to expamaoitdlity actions even further in coming years.
ECTS is the only credit system which has been sstaky tested and used across Europe. ECTS was
set up initially for credit transfer. The systemifigated the recognition of periods of study atut@ad
thus enhanced the quality and volume of studentlityolm Europe. Recently ECTS is developing
into an accumulation system to be implementedsditutional, regional, national and European level.
This is one of the key objectives of the Bologn@lBetion of June 1999.

Why introduce ECTS?

ECTS makes study programmes easy to read and cerguall students, local and foreign. ECTS
facilitates mobility and academic recognition. EQiedps universities to organise and revise their
study programmes. ECTS can be used across a vafiptggrammes and modes of delivery. ECTS
makes European higher education more attractivstémtents from other continents.

What are the key features of ECTS?

 ECTS is based on the convention that 60 creditsureahe workload of a full-time student
during one academic year. The student workloadfoll-éime study programme in Europe
amounts in most cases to 1.500-1.800 hours focatemic year and in those cases one credit
stands for 25 to 30 working hours. Workload referthe notional time an average learner
might expect to complete the required learning onmes.

» Creditis also a way of quantifying the outcome$eafning. Learning outcomes are sets of
competences, expressing what the student will knmderstand or be able to do after
completion of a process of learning, short or Idbigedits in ECTS can only be obtained after
completion of the work required and appropriatesssent of the learning outcomes
achieved.

* The allocation of ECTS credits is based on theciafflength of a study programme cycle. The
total workload necessary to obtain a first cyclgrde lasting officially three or four years is
expressed as 180 or 240 credits.

e Student workload in ECTS includes the time spemttianding lectures, seminars,
independent study, preparation for, and takingréminations, etc.

» Credits are allocated to all educational componehisstudy programme (such as modules,
courses, placements, dissertation work, etc.) affelct the quantity of work each component
requires in relation to the total quantity of weorkcessary to complete a full year of study in
the programme considered.

* The performance of the student is documented bygal/hational grade. It is good practice to
add an ECTS grade, in particular in case of ctegiisfer. The ECTS grading scale ranks the
students on a statistical basis. Therefore, statislata on student performance is



a prerequisite for applying the ECTS grading syst@nmades are assigned among students
with apass grades follows:
A best 10%
B next 25%
C next 30%
D next 25%
E next 10%
A distinction is made between the grades FX arftbFdre used for unsuccessful students. FX means:
“fail- some
more work required to pass” and F means: “fail rsierable further work required”. The inclusion
of failure
rates in the Transcript of Records is optional.

What are the key documents of ECTS?

* The regular Information Package/Course Catalogubeninstitution to be published in two
languages (or only iEnglish for programmes taught in English) on thebVeed/or in hard
copy in one or more booklets. Thidormation Package/Course Catalogue must cortain t
items of the checklist attached to this documiaatuding information for host students from
abroad.

» The Learning Agreement contains the list of coutsdse taken and agreed upon by the
student and theesponsible academic body of the institution camedr In case of credit
transfer, the Learning Agreement havéoagreed upon by the student and the two institsiti
concerned before the student’s departure and tupthated immediately when changes occur.

* The Transcript of Records documents the performaheaestudent by showing the list of
courses taken, the credits gained as well as ta gpades and possibly ECTS grades
awarded. In case of credit transfer, the Transoffifrecords has to be issued by the home
institution for outgoing students before departme by the host institution for incoming
students at the end of their period of study.

What is ECTS label?

An ECTS label will be awarded to institutions whiahply ECTS correctlyn all first and second
cycle degree programmesThe label will raise the profile of the institoti as a transparent and
reliable partner in European and international eoation. Thecriteria for the label are: an
information package / course catalogue (onlinggmglish, the correct use of ECTS credits, samples
of learning agreements, transcripts of records armbf of academic recognition. The European
Commission will organize yearly application rourfds the ECTS label. Applications for the ECTS
label can be submitted by a Higher Education lastih that has been awarded a ‘Standard’ or an
‘Extended’ Erasmus University Charter.

What is the Diploma Supplement?

The Diploma Supplement is a document attachechigheer education diploma providing a
standardised description of the nature, level,edntontent and status of the studies that were
pursued and successfully completed by the gradiibteDiploma Supplement provides transparency
and facilitates academic and professional recagnaf qualifications (diplomas, degrees, certifsat
etc.). A Diploma Supplement label will be awardedristitutions which deliver a Diploma
Supplement, to all graduates in all first and sedaoytle degree programmes, in accordance with the
structure and recommendations to be found on tlenimg web-site:
http://ec.europa.eu/education/lifelong-learningipgtioc1239 en.htm

Where to find more information on ECTS?

More information on ECTS and the Diploma Supplenuamt be found on the Europa web site of the
European Commission, including the list of ECTS/@&unsellors and some guidance on how to
make a good Information Package/Course Catalogue:
http://ec.europa.eu/education/lifelong-learningipgtoc48 en.htm
http://ec.europa.eu/education/higher-education/88cén.htm




Part I: General information about School

1.1. Name and address

Eugeniusz Kwiatkowski's Business and Administrat8ehool in Gdynia (BAS)

(Wyzsza Szkola Administracji i Biznesu im. Eugera¥wiatkowskiego w Gdyni — WSAIB)
ul. Kielecka 7

81-303 Gdynia

tel. +48 58 660 74 22

fax. +48 58 621 12 70

e-mail: info@wsaib.pl

www.wsaib.pl
http://www.wsaib.pl/index.php?option=com_contentitablogcategory&id=68&Itemid=523
(English version)

1.1.1. How to get to BAS?

The School is situated near the centre of Gdynis/zgorze Sw. Maksymiliana district

(St. Maximilian’s Hill). Our building is located ae the forest and there is a lovely view over Gdyni
and the Baltic Sea from the upper floors.

Access by train:

You need to get to the Gdynia Main Station. Them y@y go by the fast commuter rail (Szybka
Kolej Miejska —SKM) towards Gdansk and get off axdirze Sw. Maksymiliana Station. You will be
able to see the School placed near the forest ppaisde to the NORDEA Bank building from the
Wzgorze Sw. Maksymiliana Station. You may go ad Wgbus from the Gdynia Main Station — the
bus stop near the taxi rank. Take bus N0, 147, 150, 16@&and get off at the third bus stop (Wezel
Agnieszki Cegielskiej).

Access from Gdansk-Rebiechowo (Lech Walesa Airport)

You can directly fly to Gdansk from the followingies:

Alicante, Bergen, Birmingham, Bremen, Bristol, Cdloncaster — Sheffield, Dortmund, Dublin,
Dusseldorf Weeze, Edinburgh, Eindhoven, Frankfendankfurt — Hahn, Glasgow — Prestwick,
Gothenburg, Hamburg — Lubeck, Cologne — Bonn, Coagen, Krakow, Liverpool, London — Luton,
London — Stansted, Malmo, Milan Bergamo, MunichloD®slo — Torp, Oslo Rygge, Paris Beauvais,
Rome, Stockholm — Skavsta, Turku, Warsaw

From the airport:

Bus210 (B)goes to the centre of Gdansk and the main raistetyon, then take the SKM railway to
the Wzgorze Sw. Maksymiliana Station.

Bus110goes to the Gdansk Wrzeszcz Station (last stheh, take the SKM railway to the Wzgorze
Sw. Maksymiliana Station.

Bus510goes to the Gdynia Main Station (last stop), desh follow the above description to get to
the School.

Gdynia buses timetable is available at wehsitav.zkmgdynia.pl

Gdansk buses timetable is available at welysitev.ztm.gda.pl

Fast commuter railway (SKM) timetable is availablavebsitehttp://skm.trojmiasto.pl/

or www.skm.pkp.pl

Taxis

In the Tricity area (Gdynia, Gdansk, Sopot) thera dozen of taxi corporations. The list and phone
numbers can be found on the website:

http://katalog.trojmiasto.pl/komunikacja_i_transitaixi/

1.2. Academic calendar
Winter Semester
Classes from 01 Oct. 2009 to 31 Jan. 2010



Christmas break from 24 Dec. 2009 to 03 Jan. 2010
Examination session from 01 Feb. 2010 to 12 Feb0 20

Break between semesters from 13 Feb. 2010 to 212046
Winter repeat examinations from 22 Feb. 2010 té@sch 2010
Summer semester

Classes from 22 Feb. 2010 to 13 June 2010

Easter break from 02 April 2010 to 06 April 2010
Examination session from 14 June 2010 to 25 Juthé 20
Summer repeat examinations from 13 Sept. 2010 ®eps. 2010

1.3. School authorities

Chancellor

Piotr Borkowski

Rector

Prof. dr hab. Jerzy Mlynarczyk
Vice-Rector

Dr Tomasz Bialas

Dean

Dr Andrzej Stanek

Dean of the Branch department in Lebork
Dr Cezary Tatarczuk

Managing Director

Mgr Regina Szutenberg

Current contact list of School employees and oggitinal units is available at the School website
www.wsaib.pl — Contacts.

1.4. School ECTS Co-ordinator

Dean, dr Andrzej Stanek holds the position of tbleddsl ECTS Co-ordinator.
ul. Kielecka 7

81-303 Gdynia

tel. +48 58 660 74 33

fax. +48 58 660 74 14

e-mail: dziekan@wsaib.pl

1.5. General information about the School

Eugeniusz Kwiatkowski's Business and AdministrationSchool in Gdyniais a non-public

institution of highereducation, founded by the decision of the MinisteNational Education No.

DNS 3-0145/TBM/190/94, from 15th June 1994, andsteged under No 38 in the Register of Non-
public Higher Schools and Non-public Higher SchoAlssociations. According to the decision of the
Minister of National Education No. DNS-1-0145-31BNI/2000, from 9th August 2000, BAS was
granted permission to award Master (Magister) Degrahe faculty of Management and Marketing.
By the decision of the Minister of National EducatiNo. DSW-3-4003/660/EK/REJ.38.03, from 3rd
July 2003, the School was also granted the righttard Licencjat (Bachelor) Degree in the faculty o
Administration. However, based on the decisiorhefMinister of National Education No. DSW-3-
4003/859/EK/REJ.38/05, from 5th October 2005 theoBtis authorised to award Licencjat
(Bachelor) Degree in the Faculty of Finance andodating.

According to the decision of the Minister of Scieramd Higher Education, in October 2006 BAS
started educating in its Branch Department in Lkladithe Faculty of Management.

In October 2009 the School introduced three newlf@s to its educational offer: Law (Five-Year
Full Master Studies in Law), Logistics (Bacheloudes) and Internal Security (Bachelor Studies).
According to the decision of the Minister of Scierand Higher Education No. DNS-WUN-6022-
3019-2/PP/09, from 10th June 2009, the Schoahjsosvered to conduct full master studies in law;
decision No. DSW-2-05-6022-52/08, from 15th Decen#®8, to conduct first level studies in



logistics; decision No. DNS-WUN-6022-3070-2/PP/®m 4th August 2009, to conduct first level
studies in internal security.

BAS is a non-public institution of higher educationdas supervised by Minister of Science and
Higher EducationOur School is the oldest non-public higher schodhe Pomeranian Region.
Currently there are more than 2000 students aSoliool, most of them at extramural studies. BAS
employs more than 40 full-time researchers andifecs, and a large group of part-time and visiting
lecturers from other Polish and foreign universitienterprises, local government, who supply our
students with the most up-to-date practical kndge
During 10th anniversary of its foundation, BAS laaepted the name of Eugeniusz Kwiatkowski
(1888-1974), as its patron. Between the World Whis,prolific politician and statesman was the
Minister of Industry and Commerce, Vice-premier didister of Treasury, Member of Parliament.
He was a dedicated promoter of the Polish sea madbthe founders of the city of Gdynia, who was
able to turn this great dream into reality. Hisatiee vision, entrepreneurship and hard work,
righteousness and consequence, and his dedicattba tountry and the good of its citizens, are the
merits worth instilling in the hearts and mindsafifyoung people.
BAS is a three-faculty institution, with the followirggganisational units:

1. Faculty of Management and Marketing

2. Faculty of Law and Administration (under organisaji

3. Branch Department in Lebork
Faculty of Management and Marketing is divided ithie following departments:
» Department of Administration
» Department of Economics
» Department of Organisation and Management
» Department of Quantitative Methods
» Department of Finance and Accounting
» Department of Marketing and European Union
» Department of Human Resources Management
» Department of Logistics
» Computer Laboratory
Interfaculty units:
» Department of Foreign Languages
» Department of Physical Culture
* Library

1.6. List of faculties offered

1.6.1. Faculties, programmes and forms of study &AS
Faculties and levels of studies

BAS offers studies at six faculties:

Finance and Accounting

Management

Administration

Law

Logistics

Internal Security

At the Bachelor level (Level 1) BAS offers studies at the followifiaculties:
Finance and Accounting

Management

Administration

Logistics

Internal Security



At the Master level the School conducts studies at two faculties
Management (Level II)
Law (full Master studies)

We also offer a host gfost-graduatestudies, available to graduates of Bachelor anstdatudies.

Forms of studies:
1. First level studies (6 semesters)
2. Second level studies (4 semesters)
3. Full master studies (10 semesters)
4. Post-graduate studies (1-2 semesters)

We conduct studies in two forms:
Full-time studies — classes take place from Mortday/ednesday,
Extra-mural studies — classes take place durindingseevery 2 weeks, from Friday to Sunday.

1.6.2. Choice of Majors in first level, second levand full master studies
Students can choose from several Majors out oftiaswffered at BAS. The choice of a Major means
to choose a set of Major courses, which allow desttito specialise within the fields of management,
administration, law, finance and accounting, lagssbr internal security. At first level studies,
students attend these courses in semesters |V, &t Yull Master studies they study Major courses
from semester VIl to IX, and at second level stadidrom semester Il to IV.

* Inthe first level studies, students choose theajdys after the 3rd semester.

* Inthe second level studies, students choose Megors after the 1st semester.

* In full master studies, students choose their Maijjotthe end of the 6th semester.

BAS offers the following choice of Majors:

Faculty of Finance and Accounting

Majors:

Accounting

The aim of studies is to introduce to studentsuldefowledge on creating databases necessary to
assess and control economic operations of variodieb, and also current and investment decision-
making.

Real Estate Management

These studies are directed at providing studeritstive knowledge and practical skills to be able to
perform tasks of investment advisor, to manageqe®es of preparation, financing and functioning of
investment projects and objects, and also to betaljprovide financial assessment and real estate
agent services.

Faculty of Administration

Majors:

Regional and European Administration

The aim of studies is to introduce to studentsuidefowledge about functions of the state and its
administration, financial institutions; as welliaformation about running state-owned and private
companies in Poland and in the world.

Public Safety and Security

These studies aim at preparing competent publidrastmation professionals in the field of order and
safety, with knowledge of the law, issues of orgatibon and management, the broad general
knowledge and high ethical standards.

Faculty of Management
Majors:
Business Management



Students enrich their knowledge with theory anafical information concerning business plan
making, strategy development, innovation implemigorian enterprise, creation of marketing plans
and time/work management (individually and in tearkj.

Euromarketing

Students receive crucial information concerningeaitising, promotion, sales management and
organisation, creation of company’s image and medmmunication.

Financial Management

The aim of studies is to present knowledge aboutendlows in the market economy. Successful
functioning of a company is a consequence and ifumaf good understanding and use of money
flows.

Human Resources’ Management

The aim of studies is to provide students with eyoliite knowledge about human resources’
management in market economy conditions, as weét aeow them how to solve problems connected
with managing teams.

IT in Management

The aim of studies is to provide students not evith general IT knowledge but as well with the
management know-how. Graduates become valuabl@aBpescon the job market thanks to linking
information from those two fields of study.

Quality Management

The aim of studies is to provide students withkhewledge on designing and implementation of
quality management systems in accordance with thst op-to-date, worldwide ISO 9000 standards.
Graduates obtain skills to implement quality mamaget systems in all types of organisations.
Entrepreneurship in the European Union

The aim of studies is to prepare students for laungcand managing a company by themselves in
unified European market conditions, and to teacisved obtaining and using EU funds for a start,
development and promotion of one’s own business.

Psychology in Management

While studying this Major students get knowledgegosgichology and social communication.
Adequate application of this knowledge enablegigffit team management and smooth cooperation
among employees, and also creating effective magkebmmunication.

Logistics Management

Major available only at second level studies.

Management in Administration

Major available only at second level studies.

Faulty of Law

Studying at this faculty can guarantee a comprehersiucation in the field of Polish, European and
International law. Students will get acquaintedhitie most essential domains of law, which they wil
come across in their future professional work. Tkebwledge will be additionally complemented
with courses on legal ethics, basis of sociologycpology, economy, forensic medicine,
criminalistics and many more.

Faculty of Logistics

International Logistics

This speciality prepares students to work at opmrat and managerial positions in companies that ar
realising processes of delivery, production anttibistion of raw materials, goods and end products’
flow. Graduates are able to find employment in nge@maent structures of international companies,
especially in logistics departments. They are megppéo work in both national and international
administration, where they will create and devetmpstics infrastructure.

Faculty of Internal Security

Security Manager

Studies at this faculty have an interdisciplinamai@cter combining knowledge with legal, economic
and humanistic sciences as well as with manageragatding preparation to organising and
functioning of public administration in Poland.



1.6.3. Post-graduate programmes

BAS has considerable experience in post-graduatiest, especially for groups of professionals, who
wish to develop and improve their professional tdjiees. Postgraduate studies last 1-2 semesters.
Studies are extra-mural and classes take placdysuie in a month during weekends, however,
some offers take place on weekdays. We offer thewiong courses:

European Union Funds

The aim of studies is to prepare company and initit employees to create projects and acquire EU
funds for consulting, training and investment. T$tigdies enable students to deepen knowledge of EU
budget, decision-making processes in union ingtitstand EU financial instruments with particular
focus on EU funds available in Poland.

Public Procurement in Poland and EU

The aim of studies is to acquaint ordering pawied contractors with public resources expenditures’
rules and with obtaining contracts delegated bglpasers from public sector. During the studies
participant is getting acquainted with rules orpmessibility for breach of public finance discipline
and with threat of penal sanction for irregulastie public procurement procedures.

Quality Management

The aim of studies is to rise the competitivenegkianovation of companies through employees’
adaptive and organisational abilities improvem@&hts speciality makes it possible for graduatesfro
various faculties, managerial staff and/or emplsyeegain new competences in the field of quality
management.

Marketing and Public Relations
This studies prepare students for activity in besssnand economy, media, political parties; as: anedi
manager, press officer, public relation speciailiggrmation and promotion specialist.

Enterprise Finance Management

The aim of studies is to acquaint participants witkerprise financial and management issues. The
knowledge gathered during classes will enable tttemake rational decisions and achieve satisfying
profitability of own capitals, that are investectaingly to appropriate financial liquidity of
enterprise.

Project Management

The study programme puts emphasis on practicabmes as well as participants’ acquirement of
whole range of Project Management tools usage amqeparation for obtaining certificates granted
by International Project Management Associatiof#). The main aim of studies is the transfer of
systematised knowledge on project management,emigthasis on practical knowledge.

Management and Entrepreneurship

Programme of studies includes up-to-date infornmagiloout modern methods of organisation
management, finance and human resources managemdrhe labour law. The studies are providing
its participants with indispensable, practical @anolgressively transferred managerial knowledge —
information and skills package needed for effectmall and medium enterprise management.

Human Resources Management

The programme aims to provide participants witHgssional knowledge, that is essential to strategic
human resources management in market economy morgénd to develop recognising and problem-
solving ability related to Human Resources.

Real Estate Management
The main aim of studies is to provide its partiogsawith the knowledge from the field of real estat
management as well as to prepare them to takeamn @ith the National Examination Commission,



that is essential for obtaining a Real Estate Mariadicence. Graduates will be prepared to ruirth
own business activity and to work as a real estateager.

Office Information Technology
The aim of studies is to acquaint participants Wilic concepts related to informatics and to fesins
basic knowledge on everyday work on a computergusamious software programmes.

Foreign Trade

The programme aims to prepare company employegst @cquainted with rules on foreign trade and
to gain practical and theoretical knowledge, thiitmake it possible for companies to function
successfully in international trade conditions.r@di knowledge and skills will allow to assure
efficient and effective operation in internatioeabnomic turnover for economic entities.

Management of Public Administration
The aim of studies is to broaden the necessary letlge for a public administration employee, who
is occupying or about to occupy managerial or ireei@nt position.

Real Estate Agency

The aim of studies is the development of knowlealgg skills in relation to real estate agency and
participants preparation for professional perforogaof the profession of a real estate agent through
participant familiarization with issues of realastmarket and real estate agency office functgnin

1.7. Admission procedures

Enrolment for first level, second level and full stex studies in full-time and extra-mural mode is
closed in the end of September and in the secandster — in the end of February.

Deadlines for submitting applications are as fodow

» Winter semester — until 30th September

* Summer semester — until 28th February

At BAS, there are no entry exams. A candidate ifillan application questionnaire, and a language
test, which allows qualifying her/him to an appiiaf language group.

Number of places is limited, therefore we admitdidates in the order of applications.

1.7.1. Recruitment Office

Our Recruitment Office is responsible for gatherpglications and informing all interested abot th
School and the programmes we offer. The Officedsaied just to the right of the main entrance o th
School.

ul. Kielecka 7

81-303 Gdynia

tel. +48 58 660 74 10

tel. +48 58 660 74 32

e-mail:rekrutacja@wsaib.pl

The Recruitment office is open on Monday from 8®08.00 and from Tuesday to Friday from 8.00
to 16.00.

All information concerning study plans and teachanggrammes is presented at School website,
section ‘RECRUITMENT’ with enclosed application fog, questionnaires and other required
documents.

The LLP-ERASMUS Programme

The International Relations Co-ordinator is resgaador receiving applications for the
LLP-Erasmus Programme exchange. Please, contatitdrifior further information about our
international co-operation and admission requirgmar Erasmus students. Current recruitment
rules, deadlines and application forms are predeatt&chool website, section “International
Relations”, and “ In English” link.

International Relations Coordinator

Adriana Bosnegeanu, M.A.



Malgorzata Sakowicz, M.A.
Tel. +48 58 660 74 18
e-mail: international@wsaib.pl

1.7.2. Required documents
BACHELOR / FULL MASTER STUDIES
» the Certificate of Polish Maturity Examinations
* acopy of Secondary School Leaving Certificatec@se of “new Maturity Examination”)
* acopy of the identity card
* 4 photographs
* astudent’s questionnaire
COMPLEMENTARY MASTER STUDIES
» the Diploma of higher education
» acopy of the Diploma Supplement
» the Certificate of Polish Maturity Examinations
» acopy of Secondary School Leaving Certificatecise of “new Maturity Examination”)
» 4 photographs
* acopy of the identity card
* astudent’s questionnaire
POST-GRADUATE STUDIES
» the Diploma of higher education
» acopy of the Diploma Supplement
» 2 photographs
* a post-graduate student’s questionnaire
* acopy of the identity card

1.7.3. Study fees
Students at BAS pay study fees.
The only exceptions are students coming to the Sablovithin ERASMUS or other exchange
programmes or bilateral cooperation. ERASMUS studets do not pay any fees for studying.
Study fees consist of the following elements:
- entrance payment of 300 PLN (paid while regisgerinot returnable)
- study Fees:
* Full-time first level studies 2400 PLN per semester
» Extra-mural first level studies 2200 PLN per semest
» Extra-mural second level studies 2200 PLN per stanes
* Full master studies in Law:
o full-time studies 2700 PLN per semester
» extra-mural studies 2500 PLN per semester

Post-graduate studies:

the study fee depends on the length of studiedteidlevel of specialisation, and begins from 563
PLN for study on “Office Information Technology” @10 PLN for study on “Real Estate
Management”. Exact fees can be found on the Schaabsite:
http://www.wsaib.pl/index.php?option=com_contentskaview&id=671&Itemid=511

1.8. Main academic regulations

The most important document, which regulates shglyilles at BAS, is the Study Rulebook. Every
new student of our School has to be acquaintedtvshdocument. It is presented on announcement
boards in the Recruitment Office and on School’bsite. .

Individual relations between the student and tHeo8k; are regulated by the Contract, signed when
the student begins his/her studies. It is availableur website, and in the Recruitment Office el
Dean’s Office.



Part Il: Programme of study — general information

2.1. Qualifications awarded (diplomas, professiondltles, academic degrees)
The programme of study for the faculty of Finannd Accounting, which is operating since
01.10.2007 at full-time and extra-mural bacheladgs, fulfils the requirements set by the teaching
standards, that were implemented off @2July 2007 the decision of the Minister of Science and
Higher Education on the teaching standards in ifdiial programmes and education levels and on
creation modes and fulfilment conditions for unsitees to be able to carry out interfaculty studies
and macro-faculties
Bachelor studieat the faculty of Finance and Accounting are earout in full-time and extra-mural
mode and last for six semesters. The study progeapmovides for 1098 hours of lectures for extra-
mural students (180 ECTS credits) and 1830 houlectidires for full-time students (182 ECTS
credits).
At full-time studies, in basic courses group, theldg programme provides for 315 hours of lectures.
At extra-mural studies, in basic courses groupsthdy programme provides for 300 hours of
lectures.
Within this group following subjects are carried:anathematics, microeconomics, law, finance,
accounting, statistics, macroeconomics, econonsetdccording to educational standards for faculty
of Finance and Accounting students are obligedtend foreign language courses. On full-time
studies 240 hours of English language were inteadedell as 60 hours of other language (the choice
of: German, Spanish, Russian). On extra-mural stutiiere are 120 hours of English language.
The study programme also contains other coursasathk required by educational standards, i.e.
30-hour information technology course (2 ECTS dsdtwo humanistic courses, i.e. sociology and
introduction to psychology (60 hours, 4 ECTS ci€dintellectual property protection (15 hours, 1
ECTS credit). For preparation to a diploma exannimeand a bachelor diploma paper a student
receives 10 ECTS credits. Additionally, full-timieidents have 60-hour physical exercise classes (2
ECTS credits). According to the programme of stsidieere is a possibility of choice of courses
(facultative courses). Facultative courses cor@@ hours in full-time and 90 hours in extra-mural
mode. In addition, above minimum standards, thexe€2&0 hours of classes in full-time and 147 hours
in extra-mural mode in major courses group. Ma@irses involve respectively 225 and 126 hours of
classes. Both full-time and extra-mural study pangmes contain 3-week student placements (5
ECTS credits). It is worth highlighting, that bathysical exercise classes at full-time studies and
student placements at full-time and extra-muradisgiprovide additional credits, above the limit of
180 ECTS credits.
To receive a Diploma, a student has to submit &obip Thesis within a determined time limit
together with positive opinions of thesis promaed reviewer and also to positively pass a Diploma
Exam.
To be able to take the Diploma Exam a studentd&dfil the following conditions, that are
presented in the Study Rulebook:

a) to pass all exams,

b) to obtain all seminar passes,

c) to serve student placements in accordance touldy programme,

d) to obtain a positive mark in a Diploma Thesis,

e) no arrears in paying study fees and other paynteqtsred by the School,

f) to submit required number of proper photographecitordance with legal regulations.

2.2. Admission requirements for entry into the relgant study programme

In accordance with BAS Senate resolution:

At BAS there are no entry exams. A Candidate ifillan application questionnaire, and a language
test, which allows to qualify her/him to an appiafe level group. Number of places is limited,
therefore we admit candidates in the order of appbn.

Foreigners willing to study in our School are reqdito provide a nostrification of their home
Maturity Examination Certificate.

More information on nostrification procedures canfund here:
http://www.buwiwm.edu.pl/rec/index.htm




Documents required upon the recruitment process:
» the Certificate of Polish Maturity Examinations
* acopy of Secondary School Leaving Certificatec@se of “new Maturity Examination”)
* acopy of the identity card
* 4 photographs (required size: 35mm x 45 mm)
* astudent’s questionnaire

2.3. Educational and professional goals of study pgrammes

Bachelor’s studies graduate at the faculty of Finace and Accountingpossesses theoretical and
practical knowledge from the field of finance amd@unting as well as banks and other institutions
functioning. It allows her/him to analyse econonegurrences and financially-economic situation of
economic entities. The graduate understands reaswhesults of economy occurrences’ appearance
in micro and macroeconomic scale, in market econcomglitions. She/he knows how to look for
up-to-date materials and data sources, that aemtigsfor performing financial and accounting
analysis, and how to analyse and interpret them/&hpossesses knowledge of foreign language in
accordance with educational standards and can oskef specialist language related to finance and
accounting. She/he is prepared for starting a candaancial institutions and other institutioos
ancillary positions as well as for running her/wgn business. The graduate is prepared to begin
second level studies.
While studying at the bachelor level at the facolty-inance and Accounting students have a choice
of two majors:
- Accountancy
- Real Estate Management
Graduate of Accountancy Major possesses ability to create databases necessesyess and
control economic operations of various bodies, @ad to make current and investment decisions.
She/he gained deep and thorough knowledge in aspeetrum of accountancy adapted to present
international standards.
On completing the studies she/he will be able to:

» work individually and manage financial-accountirepdrtments,

» perform the profession of accounting expert,

» verify periodic financial reports,

* run independent tax-finance policy of a company,

» carry out analysis of economic entities’ finangglation.
Graduate of Real Estate Management Majopossesses knowledge and practical skills to betable
perform duties of investment advisor, to managegsses of preparation, financing and functioning
of investment projects and objects, and also talbe to provide financial assessment and realeestat
agent services.
On completing the studies she/he will be able to:

« perform real estate management,

« perform duties related to real estate turnoveragshcy,

« make property real estate evaluation,

* advise on the real estate market.

2.4. Further education possibilities

The Bachelor programme prepares students to ukeddrevel 1l (Master) studies, within the
Complementary Master Studies (MSU), and acquireiafigt knowledge at post-graduate
programmes.

At BAS you can apply for a Master programme (Ldl)eht the faculty of Management. Graduates of
Finance and Accounting do not have to take ‘prognandifference’ courses.

There is also a wide range of post-graduate stadiBAS. For more details on post-graduate study
courses visit our website:

www.wsaib.pl



2.5. Programme structure in accordance with the assnptions of the ECTS System

Names of courses blocks and study courses Total Total
hours ECTS

A. General Courses 120 5

B. Basic Courses 300 56

C. Faculty Courses 546 85

D. Major Courses 132 34

1. Major: Accountancy 132 34

2. Major: Real Estate Management 132 34

Total 1098 180

Student placement — 4 weeks — 6 ECTS credits

Courses No hours %

General Courses 120 10,93%

Basic Courses 300 27,32%

Faculty Courses 546 49,73%

Major Courses 132 12,02%

Total 1098 100,00%

Type of courses No hours %

Lectures 618 56,28%

Seminars 480 43,72%

Total number of hours 1098 100,00%

2.6. Final examination
The Diploma Examination is an oral exam.
In the Diploma, a student receives a grade sumuomrie whole course of her/his study, which is
composed of:
a) an arithmetic mean of all grades received duriregctburse of studies (including all
examination and seminar passes) — 50 %
b) a grade from a Thesis — 25 %
¢) agrade from the Diploma Examination — 25 %

A final result on the Diploma is rounded to a fylade as follows:
- up to 3,74 — Sufficient (3)
- from 3,75 to 4,50 — Good (4)
- from 4,51 to 5,00 — Very good (5)
- from 5,01 to 5,50 — Excellent (6)

2.7. Examination and assessment regulations

Elaboration of examination materials
1. Examinations/seminar passes/tests are preparefgsgional lecturers who are specialists in
their fields.
2. Examinations/seminar passes/tests are based afispEspurces, that are provided to
students during classes and are described in plartistudy programmes.

Performance of examinations/seminar passes/tests:

1. Forms of assessment (i.e. examination, seminar gaamination and seminar pass) are
given in the study programme.
2. Forms of assessment are also set by lecturers dtshseminar meeting.

Examinations/seminar passes/tests can take amititen (open questions, tests, essays,
papers) or an oral form. In some cases presengagdtiasses, student’s activity during



classes, presentations, individual and group pi®jease studies, are also sufficient as a

form of assessment.

3. In courses, where there are seminars planneddargtmust obtain a seminar pass to be
allowed to take an examination. If a student daggseceive a positive grade from the
seminar pass he is not admitted to an ‘examina@®sion’.

4. All exams take place during the ‘examination sessioformation on session time limits
are available for students at the beginning of eaeidemic year (BAS website).

5. There is a possibility to take an exam prior to‘th@mination session’ on students’
motion (so called ‘zero date’).

6. Tests can take place during classes. Lecturemsraiteed to perform an unannounced test

on their classes.

Examinations are performed only by academics whssggs at least a doctoral degree.
Examinations/seminar passes/tests take place attitdschoolrooms of BAS.

A student participating to an examination or a se&mpass is obliged, when necessary, to
show her/his Credit book or identity card.

© ® N

Assessment and grading scale:

1. Forms of assessment and grade components are thet legturers of a respective course.

2. Assessment regulations valid at BAS are detailederStudy Rulebook.

3. All information regarding grades are confidentiatigplaced on the virtual dean’s office
website, where every student has her/his own a¢coun

4. According to BAS Study Rulebook a student is oldige deposit student’s Credit book and
student assessment sheet, with all credits for sawtester, in the Dean’s Office two weeks
after ‘examination session’ end at the latest.

Grading scale at BAS

Grade Numerical Knowledge ECTS
value required for giver Grade
grade (in %)
Excellent 55 95-100% A
Very good 5,0 81-94% A
Good plus 4,5 74-80% B
Good 4,0 66-73% C
Sufficient plus 3,5 58-65% D
Sufficient 3,0 51-57% E
Insufficient 2,0 0-50% F

Students’ absence during examinations/seminar ghsses
In the event of student’s sickness and in othdifigd and documentary-evidenced circumstances, the
Dean is entitled, on student’s motion, to postpihreeexamination/seminar pass/test date.

Archiving of written examinations
Written examinations are gathered in archives bgxamination lecturer for the period of one year.

Students’ grades at BAS (grades received on exdimirséaseminar passes/tests in relation to particula
courses) measure assumed educational resultsggimial qualifications) and aims of programme,
that are included in graduate profile for everyufacand major.

Examination/seminar passes/tests can be condwrtddreign students’ motion, in foreign language
by appointed academics, that were selected thrthggPean’s decision. Documentation on such
examination/seminar pass/test is carried out ilsRtdnguage. On foreign student’s motion
documentation can be also carried out in Englisjdage. When assessing examinations/seminar



passes/tests, which were carried out in foreigguage, the grading scale detailed in Study Rulebook
is applied.

2.8. ECTS Institutional/Departmental Co-ordinator
ECTS Co-ordinator position in E. Kwiatkowski Buséiseand Administration School in Gdynia is held
by the Dean — Andrzej Stanek, Ph.D.



Part Ill: General information for students

3.1. Costs of living

Costs of living in the Tri-city are close to thest®in other medium and big Polish cities, except f
Warsaw. A person, who is about to start a studgdgnia, should consider the following costs of
living:

e accommodation,

« food,

* other products of everyday use,

* costs of transport,

« health care,

e insurance,

* studymaterials and scientific aids,

* leisure and entertainment costs.

We can assume, that a student from outside theifjyisharing a flat together with 1-2 other people
should be prepared for a monthly cost in amourdio®io-1400 PLN.

3.2. Accommodation

The School has no students’ dormitories. Arrivingdents rent flats or hotels in Gdynia.

Renting a flat (an average per month):

single room: rental 400-600 PLN + charges* aroudd LN

double rooms: rental 500-700 PLN + charges* arda0@ PLN

three bedrooms: rental 1200-1600 PLN + chargesirat@00 PLN

Prices depend on location and standard of the aooalation. Rent will be usually higher in the
vicinity of the city centre. Some landlords requine tenants to pay deposit to the amount of a
monthly rent. This payment is refundable.

* energy, water, heating, telephone, etc.

Arriving students can also rent a room at the dtmmnas of a neighbouring university, the Maritime
Academy in Gdynia.

There is a special announcement board in the S¢thabtmediates” between the owners of rooms
and students.

During the whole academic year, and especiallisdiaginning, the room owners place their
announcements at this board. One can also usetdraet page:
http://ogloszenia.trojmiasto.pl/nieruchomosci-mamvaynajecia/
http://trojmiasto.gumtree.pl/f-Nieruchomo-ci-polpggkoje-wynajm-W0QQCatldZ9000
http://trojmiasto.gumtree.pl/f-Nieruchomo-ci-domesrkanie-wynajm-W0QQCatldZ9008

The School helps foreign students in finding suéazcommodation.

Hotels:

One night in a single room costs about 150-500 Fadne hotels apply a special discount for
students and a discount for whole weekend rentihg.list of hotels in Tri-city can be found at the
page given below:

http://katalog.trojmiasto.pl/turystyka_i_noclegitbte/

3.3. Food and basic products

It can be estimated, that the average monthly tmsd for one person in Tri-city varies from 300 to
400 PLN.

The average prices of selected basic food produntther articles of every-day use are presented
below:

* bread 1.80 PLN/a loaf

» cheese 18 PLN/1 kg

» meat 12-30 PLN/1 kg

* butter 3.5 PLN/200 g bar



 yoghurt 1.50 PLN/150 ml cup

» milk 2.30 PLN/1 litre

» mineral water 2 PLN/1.5 litre

* beer 2.50-3 PLN/1 can

» apples 3 PLN/1 kg

» tomatoes 4-10 PLN/1 kg

» noodles 3.5 PLN/0.5 kg

» frozen pizza 6.00 PLN

» frozen stuffed dumplings 5-8 PLN/1 kg

* ice-cream 7-15 PLN/1 litre

» washing powder 7-10 PLN/1 kg

* toothpaste 4.5-8 PLN/1 tube

* dinner outside 15-30 PLN

» cinema ticket 12-18 PLN (student)

* haircut 20-60 PLN

» one way bus ticket within Gdynia 1.00 PLN (concesaiy), 2.00 PLN (normal)

» monthly bus ticket within Gdynia 38 PLN (concessinp, 76 PLN (normal)

e commuter train one way ticket from Gdynia to GdaBs$i8 PLN (concessionary), 4.50 PLN
(normal)

» commuter train monthly ticket from Gdynia to Gdas$€k53 PLN (concessionary), 94.50 PLN
(normal)

BAS students have a right to a 50% discount wheretling by bus and tram and 37% discount on

national rail and fast commuter rail.

A lunch in a School’s canteen costs about 9-12 PLN.

The most popular and affordable bars in the casftfédynia are as follows:

Bistro Kwadrans
Skwer Kosciuszki 20
tel. 058 620 15 92

Green Way (a vegetarian bar)
ul. Abrahama 24

tel. 058 620 12 53
http://www.greenway.pl/

Pizzeria 'ANKER'
Al. Marsz. Pilsudskiego 50
tel. 058 661 30 77

Bistro Luna
ul. Wiadystawa IV 48
tel. 058 660 80 70/ 058 620 89 52

Bistro Anatol
ul. Starowiejska 14
tel. 058 669 50 50

3.4. Medical facilities

3.4.1. Basic information

First aid / ambulance phone is 999.

General emergency phone number, from landlinesrafiles is 112.

During nights, Saturdays, Sundays and holiday®#sec health and nurse service in Gdynia is
provided by emergency aid stations:



ul. Zwirki i Wigury 14 (telephone 058 660 88 1180660 88 12),
e-mail: mspr@pogotowie.gdynia.pl
ul. Bialowieska 1 (telephone 058 625 05 93, 058 B299)

Health care in Gdynia is provided by two main htapi
Szpital Miejski

Gdynia, ul. Wojta Radtkego 1

tel. 058 620 75 01, 058 666 58 00
website:www.szpitalmiejski-gdynia.pl
e-mail: sekretariat@szpitalmiejski-gdynia.pl
Szpital Morski im. PCK

ul. Powstania Styczniowego 1

tel. 058 699 81 19, 058 699 81 10
website:www.szpital-morski.pl

e-mail: sekretariat@szpital-morski.pl

Medicines can be bought, among others, in a 24h opemist's :
Apteka calodobowa "Pod Gryfem"

ul. Starowiejska 34

tel. 058 620 19 82

Apteka Dyzurna

Plac Kaszubki 8

tel. 058 620 58 58

Regional Branch of the National Health Fund (Namg&undusz Zdrowia — NFZ):
Pomorski Oddzial Wojewodzki NFZ (main office)

ul. Podwale Staromiejskie 69

80-844 Gdansk,

tel. 058 321 86 26, 058 321-86-35

fax 058 321 85 15,

e-mail:wfll@nfz.gov.pl

Sekcja rejestru Narodowego Funduszu Zdrowia (nggssiction)
ul. Slaska 53

81-304 Gdynia

tel. 058 622-64-68

e-mail: se.gdynia@nfz-gdansk.pl

3.4.2. Arriving students

Foreign students from EU countries are entitled basic health care under EEA rules within the
National Health Fund (NFZ). The condition to usis i& valid European Health Insurance Card, that
must be obtained from students' own healthcaresyst

More information about health care in Poland amti@é®mns of obtaining it for a foreigner, can be
found on the NFZ website:

http://www.nfz.gov.pl/ue/?katnr=5&dzialnr=2&artnr@&czartnr=2

Departament Wspolpracy Miedzynarodowej - Centideodowego Funduszu Zdrowia

ul. Koszykowa 78

00-671 Warszawa

tel. +48 22 572 62 68,

fax +48 22 572 63 19,

e- mail:cal7@nfz.gov.pl

3.4.3. Outgoing students

Students leaving to the EU countries within the BRAJS programme will have to obtain beforehand
the European Health Insurance Card (EKUZ). A caitbbs issued by a division of the NFZ adequate
to the place of residence, after receiving an gppate application. To apply for it, it is requiréal



have a valid health insurance document, a confiomathat a person is a student of BAS. Such
document can be obtained at the Dean's Office.

For more information click the link below:
http://www.nfz.gov.pl/ue/index.php?katnr=5&dzial®&artnr=3659

Health insurance is not equivalent to accidentransce. Buying an additional accident insurance is
obligatory for outgoing students. Outgoing studeshiisuld check, if the accepting university requires
any extra/specific insurance. Such information &hbe given in the information materials of such
university.

3.5. Facilities for disabled students

Disabled students have a right to receive an iseeaum of scholarship. Documentation of the level
of disability is required. The additional scholapsban be awarded if the documentation of disabilit
is provided to the dean's

office at the beginning of an academic year.

The other possibility to cover charges for disalfjetsons is offered by the “Student 1I” Program,
conducted by the National Disabled Persons Reletini Fund (Panstwowy Fundusz Rehabilitaciji
Osob Niepelnosprawnych — PFRON). It offers supfmrtovering fees and other study-related costs.
More information on the PFRON web page:

http://www.pfron.org.pl/portal/en/

e-mail: coi@pfron.org.pl

Al. Jana Pawla Il 13

00-828 Warszawa

tel. 022 50 55 500

or in voivodeship division of PFRON:

ul. Grunwaldzka 184

Gdansk

tel. 058 554 85 16

fax. 058 552 28 06

e-mail: gdansk@pfron.org.pl

Students or candidates with special health neeulddglcontact the Dean’s Office.

3.6. Insurance

BAS Students are not obliged to have an accideniramce — it is voluntary. The Student Parliament
offers additional student insurance.

BAS students, going abroad within the ERASMUS paogirare obliged to purchase an accident
insurance while going away.

Also ERASMUS foreign students, arriving in BAS, ataliged to buy an accident insurance.

3.7. Financial support for students

SCHOLARSHIP SYSTEM

The scholarship system for BAS students is finarfcad sources granted from the Ministry of
Science and Higher Education, according to thelatigns of Study Rulebook, which are available on
the notice boards and in the Dean's office. Thelacship system has a strictly motivating character
and promotes students with very good study achiemesnas well as students actively participating in
School social life, involved in research groups BA® Student Parliament.

BAS students can apply for the following scholarsipis:

Merit Scholarship — is granted according to thelet's rank in the last year of study, based on the
grade average. This includes full-time studentsatao the best extra-mural students are granted fo
the study achievements. Every year one studenthab@chieved the best study results in previous
academic year, do not has to pay tuition fees.

Social Scholarship — is granted from the Ministigds. Full-time students in difficult financial
circumstances can apply for it. The allocationhafse scholarships is made by the Academic
Scholarship Commission.



Polish students in difficult financial circumstasazan also search for other sources of financiei th
study. For example, districts (administrative @) administer scholarship programs for pupild an
students funded by the European Social Fund. Rurtfr@mation should be sought in the district of
student’s permanent residence.

Disabled students have a right to receive an iseeaum of scholarship. Documentation of the level
of disability is required. The additional scholapsban be awarded, if the documentation of disgbili

is provided to the Dean's office at the beginnihgroacademic year.

The other possibility to cover charges for disalfjetsons is offered by the “Student 1I” Program,
conducted by the National Disabled Persons Relatini Fund (Panstwowy Fundusz Rehabilitaciji
Osob Niepelnosprawnych — PFRON). It offers supfmrtovering fees and other study-related costs.
More information on the PFRON web pagép://www.pfron.org.pl/portal/en/

or in voivodship divisions of PFRON.

BAS Scholarship system does not cover foreign sitso@riving for the students exchange within
ERASMUS program or within bilateral agreements.

STUDENT LOAN

According to the present regulations, studentoimpublic education can apply for a preferential
student loan (with surcharges from Student LoandsGredit Fund) to finance their studies.

All essential information about rules of applyiray the subsidised student loans can be found on the
website of Bank Gospodarstwa Krajowego, which adstretes the surcharge system:
http://www.bgk.com.pl/index.php?module=site&artld=z4

3.8. Student Affairs’ Office

Administrative support and assistance for studahBAS is provided by the Dean's office, which is
situated on the first floor, rooms 10-11.

Dean — Andrzej Stanek, Ph.D. (room 12)

Visiting hours at full-time studies:

Tuesday 11.30 — 13.30

Extra-mural studies (on meeting days):

Saturday 10.00 — 13.00

Head of Dean's office — Roza Mietkiewicz (room 9)
Dean's office for full-time students (room 11) j®o0:
Monday-Friday 8.00 — 16.00

Saturday, Sunday closed

tel. +48 58 660 74 21

fax.: +48 58 660 74 14

e-mail: dziekanat.stacjonarny@wsaib.pl

Dean's office for extra-mural students (room 1@®psn:
Monday-Thursday 8.00 — 16.00

Friday 10.00 — 18.00

Saturday, Sunday 8.15 — 16.15 (on meeting days)
tel. (058) 660 74 23

fax.: (058) 660 74 14

e-mail: dziekanat.niestacjonarny@wsaib.pl

3.9. Study facilities

3.9.1. School building

BAS is situated in a large, comfortable buildintaoed nearly in the centre of Gdynia, in a study-
friendly area, on the edge of Tri-city LandscapekPAt the same time, access to the School is easy
and quick, thanks to bus lines and fast commuaen {ISKM) stations located nearby.

The building has the Main Auditorium, three largetlre rooms and over 20 classes’ rooms of a
different size. They are equipped with a didactduides and multimedia equipment: multimedia and
overhead projectors, microphones and loudspeakézray



The School has three fully equipped computer labdes, 20 places each. Thanks to a computers
placed in a general access special computer roanstodents have a constant access to Internet. The
computer room is open from 8.00 to 19.00. One tsmwork in computer laboratories — during
teaching hours.

3.9.2. Library and Reading-room

The BAS Library in Gdynia has a rich choice of beak the subjects lectured in the School, and on
the area of

management and administration it is one of the-bgsipped libraries in the Tri-city. There are more
than 20,000 entries in the library collection, 2@d@vhich are in foreign languages. The readingrroo
gather 44 professional magazines (most of thenglerichived). We also have a very rich scientific
papers and countrywide conference materials. Tdreralso tapes (to learn foreign languages),
videotapes, and CDs in the library. The full cagal® of the library records is available through the
School's website:

http://www.wsaib.pl/index.php?option=com_wrapperiitid=470

The School works consistently to develop its owhligations. Academic papers, and scripts for
students are published — with an aim to presenpapdlarise the outcomes of the scientific research
conducted by the School, and to give students s;maecess to the needed information.

Library is open during following hours:

Monday 8.00 — 16.00

Tuesday 10.00 — 18.00

Wednesday 8.00 — 16.00

Thursday 8.00 — 16.00

Friday 10.00 — 18.00

Saturday 9.00 — 17.00

Sunday 9.00 — 17.00

To work and read in quiet, a reading-room is awdéldo our students. It is open during following
hours:

Monday 8.00 — 16.00

Tuesday 10.00 — 18.00

Wednesday 8.00 — 16.00

Thursday 8.00 — 16.00

Friday 10.00 — 18.00

Saturday 9.00 — 17.00

Sunday 9.00 — 17.00.

3.10. Practical information for mobile students

3.10.1. Residence in Poland

EU Citizens

An EU citizen can come to Poland on the basisval@a identification document (a valid travelling
document: passport, or other document confirmindestt's identity and nationality).

In case of up to 3 month-long visit, there is ned#& legalize residence. The residence of EUetitiz
staying for longer than 3 months requires obtaiiagnission for a temporary stay (EU citizen's
residence card). In case of students, such peonississued for a period of one year. Possesgion o
the permission entitles its owner to legal emplogin&he residence and employment permission
covers also the closest family of the owner théftésspouse and the children.

The document will be issued by The Division of CMitters of the Provincial Office (Urzad
Wojewodzki). There is a small administrative feeld?LN (about 0,25 EURO).

The residence permission is given to those EUeriBzwho posses the proper health insurance
documents and sufficient funds for a stay in Polavithout a need to apply for polish social support
The documents required in the Provincial Officeider to apply for the residence permit, are as
follows:

 a copy of a travelling document (passport or ottmmument confirming identity),



» a document confirming validity of a health insuranc

an official letter from BAS, confirming the admisai of the student, (including the estimated time
of study),

« a confirmation of sufficient financial means fostay and living in Poland,

» 2 photographs,

 an application for a residence permit, in Polisiglzage.

Non-EU citizens

Depending on the country of origin, students ma faifferent requirements to legalize their
residence. It is necessary to apply for a visardfoee, when applying to BAS, it is advised to dhec
the specific conditions for the country, in theiBloldiplomatic post in the country of origin. Thet |
of such diplomatic posts is placed on the webditae@Polish Ministry of Foreign Affairs:
http://www.msz.gov.pl/Polish,Missions,Abroad,234fh

3.10.2. Driving licence and driving a car

Driving licences issued in the EU countries aredviad Poland.

The driver has to have a driving licence, vehielgistration certificate and car insurance.
Using safety belts is obligatory. Using mobileshwitit loudspeakers is not allowed. Alcohol
concentration in blood cannot exceed 0,2 per &itioking while driving is not allowed.
Speed limits:

* in the city — 50/60 km/h (depends on daytime)

» out of the city - 90 km/h (roads other than higlya)

Driving with the lights turned on is obligatory tugh a whole year.

3.10.3. Telephones

The main operator of the landlines in Poland iekeinunikacja Polska S.A. There are also smaller
operators available

locally.

There are four main mobile telephone operators:

* Era

* Orange

* Plus

* Play

and a number of pre-paid phone operators.

Currently the average cost of 1-minute country,draim a pre-paid phone card, costs about 0,50
PLN.

Land and mobile telephone cards are available ist stationeries, post offices, large shops, and
petrol stations.

Country code to Poland is 48

Tri-city area code is 58

To dial abroad from a landline, a number should bepreceded with 00.

The Internet phones are growing in popularity, Skigping the most popular among them.

The most important emergency numbers are:

- general emergency 112

- police 997

- fire brigade 998

- first aid station 999

3.11. Language Courses

Nowadays, a good command of a foreign languagssisrgial to obtain an interesting job — it opens
doors to a professional career. Our lectures ircloténsive English classes for both: full-time and
extra-mural students, in small groups and on difiefevels. The teaching program is set in such a
way, as to prepare students to pass the EnglisBlisiness certificate— one of the exams offered by
London Chamber of Commerce and Industry — LCClefgor language courses include teaching
specialised vocabulary in the scope of economgetemnd finance.



Students using a foreign language fluently can gacein the student exchange, within our
international cooperation.

Full-time Master students are also taking up arsédoreign language. At the moment the School
provides classes in:

e German
 French

e Spanish
e Russian

Students going abroad within ERASMUS program, wieoveilling to learn or refresh the knowledge
of a language of the visited country may applyddipipate in an intensive language course, before
starting intended studies.

Information about courses in particular countrgeavailable from the ERASMUS National Agency
website and also from the School's ERASMUS Co-attin

Polish language for arriving students

There are Erasmus Intensive Language Courses (€dl€ses) for students arriving in Poland within
ERASMUS program. They are organised by eight Paliskersities before the beginning of a winter
semester. More information can be found on the ieb$§the Polish ERASMUS National Agency:
http://erasmus.org.pl/index.php/ida/75/

3.12. Internships

Student Internships last three to four weeks akel pdace after the second year of study. They are
organized by the School’'s Career Office. The pkawe institution of the Internship, is strictly
connected with student’s chosen specializationiatedests.

Full 4-week Internship at the Faculty of Financd aaccounting is worth 6 ECTS credits.

The Internship is:

* an integral part of a study programme

* a condition to get a diploma

* obligatory for full-time and extra-mural students

To organise Internships, the School co-operates mény companies, banks, agencies, institutions
and also with the Board of Employers affiliatedwBAS.

Board of Employers

It was formed in 1996. At present it consists ofro80 companies. Among members of the Board are
Presidents and Directors from the Pomeranian Regiogy forward to the School needs and
expectations of the labour market and take péadriming the study program so that the skills of
graduates are compatible with their expectatiohs. Board also suggests how to extend the study
programme and which new specializations of studykhbe introduced to enrich the educational
offer. Students have Internships in the comparagiseged in the Board and after graduation some of
them find their employment there. The board alsfirtances School’s scholarships. It is also goimg t
start an association, which aim will be to promyieng and gifted students and help those in need.

3.13. Student Parliament and organisations

The BAS Student Parliament started its activitipacember of 1995. Students elect their
representatives in elections, but all student®ao®uraged to get involved and committed into
student's life. The Parliament actively cooperatitis organizations such as: Polish Student
Parliament, Monssun, Aisec, Tri-city Students’ Agreent and Polish Students Agreement.
Parliament representatives are also members @&dheol’s Senate.

There are also research groups that operate wvtiteiRarliament. They enable students to widen the
knowledge, also after classes. Students orgargdéitmal students events such as: annual welcdme o
new students and the sport events: Bowling leaguedst and Soccer Contest.

Members of the Student Parliament take pride iaiging charity events, which are organised
yearly. Our students are the initiators of GdyriadSnt Association, that is the organiser of aestiid
festival called ,Neptunalia in Gdynia”. We provida opportunity to work in a well-organised team of
students, taking on kinds of ventures connectel stitdent's life. Organizational activity is often



great practice of management and leadership skdlsit is an excellent supplement of regular
studies!
Student Parliament can be found in room 205a, sugénerally open all the time.

3.14. About Gdynia and the Tri-city.

With no doubts, there are lots of temptations angibur students outside of the School walls. Well,
no wonder — when we operate in one of the mostthelregions of Poland and Europe! Gdynia,
Gdansk, Sopot and the whole region of Pomeranier;, laits of tourist attractions and leisure
opportunities....

Gdynia is a ,young city” — built from scratch afééforld War |, as a main Polish harbour. It is a
modern and beautifully planned city: the centréhefcity adjoins the see, and the districts areapr
among woods and green areas, that cover nearlphthlé city's area.

Gdansk in turn, is 1000 years of history, for mgagrs it was a main Polish port with amazing
baroque Old Town and Harbour, lots of churches@adious monuments. But Gdansk also has its
crucial place in the modern history: here firsttstaf the World War Il were fired, and here, in 098
was the birthplace of the ‘Solidarity’ movement.

Sopot, placed between two bigger cities, is thetpiestigious summer resort and the richest town in
Poland, full of clubs, cafés, discos, galleries angic.

There are around one million inhabitants in thecltiy urban area — it is the main agglomeration of
the southern Baltic. It offers a rich and variettunal life: cinemas, concerts, exhibitions, mussum
theatres, philharmonic and opera. Cultural lifeiflshes here all year long, and during summer it's
even more intensive — as the Tri-city is the sumoagital of Poland!

It is enough to leave Tri-city to find beautifultneal landscapes. The Pomeranian Region has a few
hundred kilometres of beautiful sandy beach andideatogether with a natural wonder, which is the
34 kilometre long Hel Peninsula. It shields thef@flGdansk from the Baltic Sea. The Gulf is a
Mecca for water sports in this part of Europe. i®@west and to the south from Tri-city, lies the
region of Kaszuby: a fascinating land of forestd kkes, settled by Kaszubs — an ethnic group lgavin
their own language and culture. On the east araidiaaind Mazury, with their delightful lakes and
numerous medieval castles.

To start to explore our region, it is best to weébsites of the three cities of Tri-city:

www.gdynia.pl
www.gdansk.pl

www.sopot.pl
or a popular and useful portal:

www.trojmiasto.pl
Below we present Tourist Information Centre points.

Tourist Information in Gdynia:

Gdynia Tourist Information Center

Open: Year round

ul. 10 Lutego 24

tel./fax. 058 622 37 66

e-mail: gcit@gdynia.pl

open during summer season (May-September)
Monday - Friday 9.00-18.00

Saturday, Sunday and holidays 9.00-16.00
after season (October-April)

Monday - Friday 9.00-18.00

Saturday 9.00-15.00

City of Gdynia Tourist Information Point
Open: Year round

Hall of the Main Railway Station

PI. Konstytucji 1



tel./fax 058 72 12 466

e-mail: it@gdynia.pl

open during summer season (May- September)
Monday - Friday 8.00 - 18.00

Saturday 9.00 - 16.00

Sunday 9.00 - 15.00

after season (October-April) ,

Monday - Friday 10.00 - 17.00

Saturday 10.00 - 15.00

Baltic Tourist Information Point
Open: Seasonal (May-September)
Al. Jana Pawla Il

Gdynia (close to Gdynia Aquarium)
tel./fax. 058 620 77 11

e-mail: bpit@gdynia.pl

Monday - Friday 9.00-18.00
Saturday 10.00-17.00

Sunday 10.00-16.00

‘The Magic of Kaszuby’ Tourist Information

Al. Zwyciestwa 36/108

81-416 Gdynia

tel./fax 058 622 77 90
e-mail:info@magiakaszub.com.pmusarek@wp.pl
www.magiakaszub.com.pl

Open:

Monday - Friday 9.00 - 17.00

Saturday 9.00 - 15.00




